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       Higher Education Academy Application Form

	Job Title:


	A.  PERSONAL

	Surname:
	
	First Name:
	

	Home Address:
	

	Email Address:
	

	Tel no. (day):
	
	Tel no. (eve):
	

	Mobile no.:
	

	Eligibility to work in the UK
We have a legal responsibility to check that only those entitled to live and work in the UK are employed. In all cases and before you commence work, we are required to confirm your eligibility to work by checking original documents and we reserve the right to undertake any checks that may be necessary to verify any information you provide us with. All offers of employment will be made subject to verification of eligibility to live and work in the UK.

Do you have permission to currently live and work in the UK?   Yes / No    (Please delete)

	Availability for interview

Please give details of any dates you may be unavailable for interview?



	Referees  

Please give details of two people who we can contact for references – one should be your current employer. They will not be contacted without your permission.

	Name:
	
	Name:
	

	Job title:
	
	Job title:
	

	Company name:
	
	Company 

name:
	

	Address:
	
	Address:
	

	Tel.no:
	
	Tel.no:
	

	Email:
	
	Email:
	


	B. EMPLOYMENT & OTHER EXPERIENCE RELEVANT TO YOUR APPLICATION 

	CURRENT OR MOST RECENT EMPLOYMENT

	Post held:
	
	Salary:
	

	Name & address of employer: 
	

	Major duties undertaken:
	

	Reason for leaving:
	
	Notice Period:
	

	Dates employed:  
	From:
	
	To: 
	

	PREVIOUS EMPLOYMENT

	DATES 

From & To 
	POST HELD

Name / address of employer 
	MAJOR DUTIES UNDERTAKEN 
	Reason for leaving 

	
	
	
	
	


	PREVIOUS EMPLOYMENT - continued

	DATES 

From & To  
	POST HELD

Name / address of employer 
	MAJOR DUTIES UNDERTAKEN 
	Reason for leaving 

	
	
	
	
	


	C. EDUCATION, TRAINING AND QUALIFICATIONS

	Name & address of establishment
	Major subjects studied
	Qualifications obtained (level/grade)

	
	
	

	Provide below details of any other courses or opportunities which enabled you to acquire training or skills appropriate to the vacant post and not stated in sections B or C, including membership of professional associations.

	

	D. STATEMENT IN SUPPORT OF APPLICATION 

	Please provide either a written narrative (or individual paragraph) providing evidence that you meet the individual criteria (Experience, Knowledge and understanding & skills) within the person specification for the role applied for.

Experience

Knowledge and understanding 

Skills 



	D. STATEMENT IN SUPPORT OF APPLICATION 

	

	E. DECLARATION 

	I certify that the information I have given on this form and supporting documents is correct to the best of my knowledge and that I have not omitted any facts which may have a bearing on my application.  I understand that if any of the information provided by me is found to be false, any contract of employment may be terminated without notice. 

If you are submitting the form electronically, please enter your name or your electronic signature below.  In doing so, you confirm that information is correct, as if the document had been signed and dated by hand.



	Name:
	
	Date:
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